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Tel: +84 (8) 3824-6091 
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Application to Request A Skilled Volunteer

Contact Information

	A.
	Organization Name:
	

	B.
	Contact Person:
	

	C.
	Mailing Address:
	

	D.
	District (if applicable):
	

	E.
	Phone:
	

	F.
	E-mail Address:
	

	G.
	Website (if applicable):
	


Program Information

1. Requested Length of Commitment 

	
	Short Term  (less than 6 months)

	
	Long Term (More than 6 months)

	
	Special Event (one Time)


2. We need the Skilled Volunteer(s) to work in the following location(s) 

(Check all that apply):

	
	Specific District(s) in HCMC (please specify): ______________________

	
	Anywhere in HCMC

	
	Binh Duong Province

	
	Dong Nai Province

	
	Virtually (from home or office computer)

	
	Other (please specify): _________________________________________


3. Time of day that the Skilled Volunteer is needed (check all that apply):

	
	Morning (Before noon)
	
	Flexible 

	
	Lunch time (12pm to 2pm)
	
	Other (please specify):

	
	Afternoon (2pm to 5pm)
	
	

	
	Evening (5pm onwards)
	
	


4. Day(s) of the week that the Skilled Volunteer is needed (check all that apply):

	
	Monday
	
	Friday

	
	Tuesday
	
	Saturday

	
	Wednesday
	
	Sunday

	
	Thursday
	
	Flexible


5. Area(s) in which skilled volunteers can support the organization (please check all that apply):

	
	Writing a mission statement.

	
	Strategic planning (drafting a long-term plan for the organization).

	
	Project design and planning. 

	
	Project management.

	
	Report writing.

	
	Legal advice on registering or re-registering the organization.

	
	Recruiting board members, advisors or volunteers.

	
	Managing human resources (staff, volunteers, board members).

	
	Conducting effective meetings.

	
	Learning how to use new computer software/hardware.

	
	Understanding Web 2.0 (i.e., social networking, web marketing).

	
	Use databases to better manage information.

	
	Preparing budgets and financial reports.

	
	Setting up systems to track and monitor progress.

	
	Designing marketing and communication strategies.

	
	Developing marketing and communication materials.

	
	Event planning and organization.

	
	Designing fundraising strategies and tactics.

	
	Setting up an income-generating project.

	
	Identifying best practices and training opportunities.

	
	Other (please specify): __________________________________________


6. Minimum time commitment:

	
	4 hours / month for _______ months

	
	8 hours / month for _______ months

	
	16 hours / month for _______ months

	
	Other (Please specify): __________________________________


7. What resources will be available to the Volunteer(s), if any? (e.g., desk, telephone, computer, wireless Internet access)

	

	


8. What Training opportunities are available for the Volunteer(s), if any?

	

	


Release Statement

9. I agree to abide by the rules and regulations of the program and to fully discharge the LIN Center for Community Development from any liability and claims.

	
	
	

	Signature
	
	Date
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